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South Wigston High School 
Special Educational Needs and  

Disability Policy 2021 -22 
 

This policy complies with the statutory requirement laid out in the SEND Code of Practice 2014 
and has been written with reference to the following guidance and documents: 

• Keeping Children Safe in Education 2018 
• Equality Act 2010: Advice for schools DfE Feb 2013 
• SEND Code of Practice 2014 
• Schools SEN Information Report regulations (2014) 
• Statutory Guidance on Supporting Pupils at school with medical conditions April 2014 
• SWHS Safeguarding Policy 
• SWHS Health and Safety Policy 
• SWHS Teaching and Learning Policy  
• Teacher Standards 2012 

 
It should be read in conjunction with the South Wigston High School ‘Special Educational Needs 
Information Report and School Offer’ and the school ‘Accessibility Plan’ . This is available to parents 
on the school website and forms a contributory part of Leicestershire’s Local Authority’s Local Offer. 
More information about the Local Offer can be found at 
http://www.leics.gov.uk/index/children_families/family/send.htm  
 
This policy was created by the school’s SENCo in liaison with the SEN Governor, SLT and all staff. 
It is currently up for consultation with the parents of students with SEND so that it is a co-produced 
policy that reflects the thoughts and wishes of all stakeholders in the spirit of the current reform.  
 
 
SENCo:    Nicola Trolley 
Position in School:   SENCo 
Contact Details:   0116 2782388 
    NTrolley@southwigston.leics.sch.uk 
 
 
SEN Governor:  Debbie Knights 
Contact Details:  South Wigston High School 
    0116 2782388 
 
 
SENCo qualifications: 
BSc Biological Sciences 
PGCE 
Dyslexia Specialist 
MSc SEND 
Autism Good Practice Lead 
 

http://www.leics.gov.uk/index/children_families/family/send.htm


 
 
1. SEND Definition:  
 
In this policy, special educational needs and disabilities (SEND) refers to a child or young person 
who has a learning difficulty or disability which calls for special educational provision to be made 
for them.  
 
A child of compulsory school age or a young person has a learning difficulty or disability if they:  

• have a significantly greater difficulty in learning than the majority of others the same age, 
or; 

• have a disability which prevents or hinders them from making use of facilities of a kind 
generally provided for others of the same age in mainstream schools or mainstream post-
16 institutions. 

 
 
 
 
2. Aims and Objectives of the Policy 
 
Our Aim at South Wigston High School is to raise the aspirations of, and expectations for, all 
students with SEN. Our school provides a focus on outcomes for children and young people to 
ensure they achieve their potential.  
All students, irrespective of ability, race, gender or learning need, are valued as individuals. This 
is reflected throughout our school’s policies, staff training opportunities, curriculum structure, and 
our rewards systems. Students with SEND are fully integrated into the ethos of the school.    
 
 
Objectives: 

1. To ensure opportunities are provided for every student to experience success through our 
‘Success for All’ ethos. 

2. To promote individual confidence and a positive ‘can do’ attitude through quality first 
teaching approaches 

3. To accurately identify early, and provide for students who have special educational needs 
or disability  

4. To ensure all students, whatever their special educational need or disability, receive 
appropriate educational provision through a broad, balanced curriculum that is appropriately 
differentiated.  

5. To work within the guidance provided in the SEND Code of Practice, 2014  
6. To provide a Special Educational Needs Co-ordinator (SENCO) who will work with the SEN 

Inclusion Policy  
7. To provide support and advice for all staff working with special educational needs students  
8. To ensure staff and governors are accountable for the SEND Policy being implemented and 

maintained 
9. Use the ‘assess, plan, do, review’ method to identify and monitor student’s progress and 

needs 
10. To ensure that students with SEND have opportunities to express an opinion and that 

opinion will be taken into account in any matters affecting them 
11. Involve parents/carers in planning and supporting at all stages of their child’s development. 

 
 

3. Admission Arrangements  
 
The admissions’ policy for South Wigston High School is that of the Local Authority (LA). Allocation 
of places to the school is administered by the LA in Year 7. Neither a student’s abilities nor their 
learning difficulties feature in the admission of a student, unless they have an Education, Health & 
Care Plan (EHCP) which names this school as the one they should attend.  



 
 
4.  Identifying Special Educational Needs, Assessment Arrangements and Review 

Procedures 
 
Quality first teaching, differentiated for individual students, is the first step in responding to students 
who have or may have SEND. Additional intervention and support cannot compensate for a lack of 
good quality teaching. In deciding whether to make special educational provision, the teacher and 
SENCo will consider all of the information gathered from within the school about the student’s 
progress, alongside national data and expectations of progress.  
 
Regular assessments of students’ progress will allow identification of students who are making less 
than expected progress given their age and individual circumstances. This can be characterised 
by progress which:  
 

• is significantly slower than that of their peers starting from the same baseline  
• fails to match or better the student’s previous rate of progress  
• fails to close the attainment gap between the student and their peers   
• widens the attainment gap  

 
It is important to point out the circumstances which are not classed as SEN, but which may hinder 
progress and attainment: 
 

• Disability 
• Attendance and Punctuality 
• Health and Welfare 
• EAL 
• Being in receipt of Pupil Premium (or Pupil Premium Plus) Grant 
• Being a Looked After Child 
• Being a child of a Serviceman/woman 
• Having behavioural difficulties where an underlying cause has not been identified.  

 
The Code of practice 2014 identifies 4 main areas of need: 
 

• Cognition and Learning 
• Communication and Interaction 
• Emotional, Social and Mental Health 
• Sensory and/or Physical 

 
These 4 broad areas give an overview of the range of needs that should be planned for. The 
purpose of identification is to work out what action the school needs to take, not to fit a child into a 
category. At SWHS, we identify the needs of students by considering the needs of the whole child 
and then matching the provision accordingly.  
 
Where a student is identified as having SEND, action will be taken to remove all barriers to learning 
and to put effective special educational provision in place. This SEND support will take the form of 
a four-part cycle through which earlier decisions and actions are revisited, refined and revised with 
a growing understanding of the student’s needs and of what supports the student in making good 
progress and securing good outcomes. This is known as the graduated approach. (APPENDIX 1) 
 
Additional provision may be delivered where students fail to make expected progress, or 
demonstrate mental health concerns despite receiving differentiated teaching and learning, and 
pastoral interventions. Parents and carers are informed if their child has special educational 
needs and structured, timely provision is provided to meet the student’s individual need(s).  

   
Lack of expected progress may be indicated by:    



• Little or no progress despite the use of quality first teaching approaches and a 
differentiated curriculum;   

• Working at levels significantly below age expectations, in Literacy or numeracy;   
• Persistent social, emotional, mental health and/or behavioural difficulties; 
• Sensory or physical impairments that result in difficulties accessing the curriculum;  
• Poor speech, language and communication or interaction, requiring adaptations to 

access learning   
 
 
Where, despite the school having taken relevant and purposeful action to identify, assess and meet 
the needs of the student, and the student has not made expected progress, the school, along with 
the advice of professional agencies will consider requesting an Education, Health and Care (EHC) 
needs assessment.  
 
To inform their decision about whether an EHC needs assessment is necessary the  
Local Authority will consider evidence that the student is not making progress, despite the provision 
put in place by the school. The school will provide:  

• evidence of the student’s academic attainment and rate of progress 
• information about the nature, extent and context of the student’s SEND 
• evidence of the action already being taken to meet the student’s SEND 
• evidence that, where progress has been made, it has only been as the result of much 

additional intervention and support over and above that which is usually provided   
• evidence of the student’s physical, emotional and social development and health needs, 

drawing on relevant evidence from clinicians and other health professionals and what has 
been done to meet these by other agencies 



Referrals by Parents or Carers  
Parents are welcome to contact the school if they have concerns about their child’s progress and 
achievement  

 
 
 
5. Managing Students on the SEN Record 
 
Each intake of students will be unique to that academic year and, as a result, provision will need to 
be personalised to meet the needs of individual students each year. The following outlines the 
procedures in place to monitor students on the SEN Record: 
 

• All students identified as having SEN have a personalised profile which is drawn up in 
conjunction with staff, parents and students. This details their specific special educational 
needs, their strengths, strategies which can be used to support them in the classroom and 
a record of the provision they have, and will receive, over time at SWHS. 

• Individual profiles are reviewed twice a year to ensure they are up to date and are then 
shared with students, parents and staff.  

• Students who are on the SEN register have their progress and attainment monitored 4 times 
a year by the SENCo in line with the school’s reporting system.  

• Parents of students with SEN are invited in at points during the year to discuss their child’s 
progress. This is timetabled to coincide with school parents’ evenings, SEN reviews and 
annual reviews. 

• The School’s Offer and Provision Map for each year documents the provision offered to 
students. 

• If students make significant progress and no longer fit the criteria for SEN, then they exit 
the SEN Record but continue to be monitored.  

 
Statutory Assessment: EHC Plans  
The SENCO is responsible for allocating support to students with EHC plans. Targets will be set 
based on the outcomes listed in their EHC plans, and progress is monitored as part of the 
assess, plan, do, review system.  Annual reviews take place at co ordinated times of the 
academic year 

   
 
 
6.  Supporting Students and Families 
 

• The Local Authority’s Local offer gives more detail on how parents can access support for 
their child. More information can be found here: 
http://www.leics.gov.uk/index/children_families/family/send.htm 

• The school has a statutory requirement to provide a SEN Information Report which can be 
found on the school’s website. This details other agencies that can support families and 
students and how we support students during times of Transition from one phase of 
education to another etc.  

• In order to support students at KS4, we screen all students to analyse their eligibility for 
Access Arrangements. This could be in the form of a reader, extra time or scribe.  Parents 
are kept fully informed of the results of this screening process.  

• We have a policy that determines how we manage students with medical conditions. This 
can be found on our website.  

• SENDIASS Leicester is an independent service that offers free, confidential and impartial 
information, advice and support to parents and carers of young people aged 0-25 with 
special educational needs or disabilities (SEND) as well as young people themselves. 
http://www.sendiassleicester.org.uk/  
 

 

http://www.leics.gov.uk/index/children_families/family/send.htm
http://www.sendiassleicester.org.uk/


 
7.  Supporting Students at school with Medical Conditions.  
 
The school recognises that students at school with medical conditions should be properly 
supported so that they have full access to education, including school trips and physical education. 
Some children with medical conditions may be disabled and where this is the case the school will 
comply with its duties under the Equality Act 2010.  
 
Some may also have special educational needs (SEN) and may have a statement, or Education, 
Health and Care (EHC) plan which brings together health and social care needs, as well as their 
special educational provision and the SEND Code of Practice (2014) is followed.  
 
If a student is diagnosed with a medical condition or disability, the school will organise a multi-
disciplinary meeting to bring together all the professionals involved in the care of that student, plus 
their parents.  The purpose of the meeting is to discuss the impact of that condition or disability 
upon their education and access to the curriculum at school, plus any training needs that are 
required. Actions will be generated from the meeting, such as a Individual Health Care Plan, to 
ensure the smooth and safe transition of the student into the school wherever possible.  
 
Disability Access:  
 
Although a basic level of disability access is in place at South Wigston High School, the school’s 
architectural design and age means that some of the main school building remains unsuitable for 
access to students with significant physical disabilities and mobility difficulties, such as those using 
wheelchairs. Ramped entrances are in place at some entrances of the school and a lift is in place 
in the centre of the school but access to the outer wings of the upper storeys of the school is not 
possible. Within the main building, raised surface and steps are painted for those with a visual 
impairment. The main car park has six allocated parking spaces close to the entrance. 
 
 
8.  Keeping SEND Children Safe in Education 
 
The statutory safeguarding guidance ‘Keeping Children Safe in Education’ September 2018 makes 
specific reference to students with SEND in schools and colleges.  The document states: 
 
‘Children with SEND are at greater risk of abuse, including peer-on-peer abuse, bullying and all 
other forms of abuse.  Section 107 on p.27 of the updated guidance specifies some of the additional 
challenges that pupils with SEND face, including assumptions that possible indicators of abuse are 
related to the pupil’s SEND without further exploring the possibility of abuse’.  The assumptions 
include: 
 

• that indicators of possible abuse such as behaviour, mood and injury relate to the child’s 
disability without further exploration; 

• students with SEND are more prone to peer group isolation than other children; 
• the potential for children with SEN and disabilities being disproportionally impacted by 

behaviours such as bullying, without outwardly showing any signs; and communication 
barriers and difficulties in overcoming these barriers. 

 
To address these additional challenges, South Wigston High School allocates additional pastoral 
support for children with SEN and disabilities. 
The school also has an anti bullying policy on the website that is updated annually 
 
 
9. Training and Resources 
  

• The training needs of staff are identified through Performance Management and planned 
for through Departmental Improvement Plans, which are reviewed annually. 



• In order to maintain and develop the quality of teaching and provision to respond to the 
strengths and needs of all students, all staff are encouraged to undertake training, 
development and regular CPD.  

• The SENCo provides regular whole school training for staff in order to identify and plan for 
a variety of learning barriers, including Dyslexia, ADHD/ADD, ASD/Asperger’s, Speech and 
Language and emergent readers. 

• Professional and medical teams provide bespoke training to whole school, and key staff on 
areas such as Attachment, Language and Communication and Visual Impairment. 

• All teachers and support staff undertake induction on taking up a post and this includes a 
meeting with the SENCO to explain the systems and structures in place around the school’s 
SEND provision and practice and to discuss the needs of individual students.  

• The school’s SENCO regularly attends the LA’s SENCO network meetings three times a 
year at Ashmount School to discuss various issues relating to the role and to share good 
practice to keep up to date with local and national updates in SEND.  

• The SENCo has NASEN membership to ensure she is regularly updated about SEN issues 
and to access training resources and consultancy input where needed.  

• Local Area Special Schools are used to provide Outreach Work for the school where 
specialist training or knowledge is required.  

 
 
10.  Roles and Responsibilities 
 
At South Wigston High School, provision for students with SEND, in the classroom, is the 
responsibility of subject teachers. Teachers are responsible and accountable for the progress and 
development of the students in their class, including where students access support from Learning 
Support Assistants or specialist staff. All staff are responsible for following the school’s procedures 
for identifying, assessing and making provision to meet those needs.  
 
Key SEND staff: 
 
Senior Leadership Link for Inclusion – Miss Emma Chamberlain 
SENCo – Miss Nicola Trolley 
Assistant SENCo – Mrs Sandra Robinson 
Literacy Co ordinator – Mrs Sharon Allen 
 
 
The governing body will ensure that:  
 

• SEND provision is an integral part of the school development plan  
• necessary provision is made for any student with SEND  
• staff are aware of the need to identify and provide for students with SEND 
• students with SEND join in school activities alongside other students, as far as is reasonably 

practical and compatible with their needs and the efficient education of other students  
• they have regard to the requirements of the SEND Code of Practice 2014 
• they are fully informed about SEND issues, so that they can play a part in the school’s self-

evaluation process  
• they set up appropriate staffing and funding arrangements and oversee the school’s work 

for students with SEND  
• the quality of SEND provision is regularly monitored t 
• a governor is identified to be the person responsible for SEND and for this person to link 

with Learning Development staff  
 
 
The Principal has responsibility for:  
 

• the management of all aspects of the school’s work, including provision for students with 
SEND  



• keeping the governing body informed about SEND issues  
• working closely with the Head of Learning Development/SENCO  
• ensuring that the implementation of this policy and the impact on the school is reported to 

governors  
 
 
The Head of Learning Support/Special Educational Needs Co-ordinator is responsible for:  
 

• overseeing of the day-to-day operation of the SEND policy  
• overseeing the provision for students with SEND  
• overseeing and monitoring the work within the Learning Development. 
• ensuring that an agreed, consistent approach is adopted 
• liaising with and advising other staff  
• helping staff to identify students with SEND   
• carrying out detailed assessments and observations of students with specific learning 

problems  
• ensuring student’s receive reasonable adjustments and a graduated approach to education 
• supporting subject teachers in devising strategies, drawing up Learning Development 

Profiles, setting targets appropriate to the needs of the students, advising on appropriate 
resources and materials for use with students with SEND and on the effective use of 
materials and additional adults in the classroom  

• liaising closely with parents of students with SEND, so that they are aware of the strategies 
that are being used and are involved as partners in the process 

• liaising with outside agencies, arranging meetings, and providing a link between these 
agencies, class teachers and parents  

• maintaining the school’s SEND record and associated files 
• assisting in the monitoring and evaluation process of students with SEND through the use 

of school assessment information   
• contributing to in-service training of staff  
• liaising with SENCOs in other schools to help provide a smooth transition from one school 

to another  
• developing good practice within a network of schools  
• producing reports for the governors and an annual report for the ‘Governors Report to 

Parents’   
• meet with other middle leaders in school to ensure a high standard of expectations is 

maintained. 
• ensuring the South Wigston High School SEND Offer is maintained and up-to-date  
• contributing to a smooth transition at key points of a student’s education 

 
 
Class teachers are responsible for:  
 

• teaching students with SEND in the classroom and for providing an appropriately 
differentiated curriculum  

• making themselves aware of the policy and the procedures for identification, monitoring and 
supporting students with SEND  

• ensuring that reasonable adjustments are in place for students where necessary 
• giving feedback to parents/carers of students with SEND  
• attending CPD and training opportunities 
• identifying where a concern about a student persists, despite providing appropriately 

differentiated tasks, and duly report to the SENCO in a timely manner. 
 
 
 
 
 



Classroom support staff should:  
 

• be fully aware of this policy and the procedures for identifying, assessing and making 
provision for students with SEND  

• assist in making provision for the individual needs of students identified as having SEND, 
whether in class, small groups or in Learning Development  

• use the school’s procedures for giving feedback to teachers about students’ responses to 
tasks and strategies 

• familiarising themselves with current updates in SEND practice. 
• know how to report concerns about a student to the SENCo 

 
 
11.  Storing and Managing Information  
 

• Confidential documents are stored in a lockable filing cabinet on the SENCo’s office. Details 
about how long information if kept, when it is destroyed, passed on, stored etc can be found 
in the school’s Information Security policy. 
 

 
12. Complaints Procedure 
Any complaints from parents or carers should be made to the SENCO in the first instance, who 
will take appropriate measures with relevant staff and monitor any actions. However, after 
SENCo involvement, if a parent or carer is still not satisfied with the outcome, the Complaints 
Procedure Policy should be followed.    
 

 
 

13  Reviewing the Policy  
 
Policy is kept under review by the Business Manager. This policy will be reviewed annually by the 
SENCo and SEND Governor.  
 
This policy is due for review September 2022. 
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How to Raise Concerns About Students 
 

 

 

 

 

 

 

 

 

 
 
 
 

Concerns raised by classroom teacher. 
This can be about memory, concentration, handwriting, reading, processing difficulties etc 

Requests made to all teachers of named student to provide further evidence. 
Parents informed and invited to express concerns and hopeful outcomes. 

Observations made of the student during class and social times. 

Assessments of student for reading, spelling, memory, processing etc 
Exam concessions applied if necessary. Interventions applied. Student place at SEN K 

Evidence from observations and standardised assessments lead to recommendations to staff. 
Parents informed. 

Progress analysed from both teacher and intervention groups. 

Ongoing monitoring of progress and recommendations. 

If no progress made, referral to external agencies for further advice and guidance. 
Parents informed. 

Student considered for EHCP or top up funding. Parents informed. 



Special Educational Needs Covid-19 Addendum 
 

Our school aims to continually be an inclusive school. We endeavour to remove barriers to 
learning that can hinder or exclude individual pupils, or groups of pupils.   
This means that equality of opportunity must be a reality for our children.  Every child continues to 
receive their entitlement to a full, balanced curriculum and the needs of each individual child are 
still recognised and met using a variety of pastoral approaches and differentiated teaching, in 
partnership with parents and other professionals.  
However, it is necessary during the Covid-19 pandemic, to make some unavoidable adjustments 
to the SEN policy during this time to keep everybody in the school safe.  These measures are 
taken from The Local Education Authority guidelines and school Governing body expectations. 
 
These adjustments are set out below:  
  
The SENCo, working alongside the Local Education Authority, will maintain up to date annual 
reviews for EHCP pupils to reflect any changes in circumstances. However, it may be necessary 
for meetings to be held remotely, where possible, rather than face to face. 
  
The Learning Development team, through regular phone call contact will engage proactively with 
parents and carers to support pupils with SEND with their emotional wellbeing and engagement 
in learning.  
 
A Learning Support Assistant is placed within each year team support base, alongside the 
pastoral team, to help provide support, guidance and advice to teachers, and to ensure the needs 
of the SEND students are met. This might include checking into classrooms, providing nurture or 
well being checks, support with organisational skills, and/or ensuring equipment and resources 
are available for the students. 
 
Coronavirus (COVID-19) makes it more difficult for school to provide the specified special 
educational and health provision within an EHC plan or student profile. Possible reasons why this 
might be more difficult are: 

• The following of social distancing guidelines disrupts schools normal 1:1 or small group 
provision making some interventions impractical; 

• The resources to secure the provision are reduced, for example because of illness, self-
isolation or the need to direct staff resource at responding to the pressures generated by 
the pandemic;  

• To ensure the safety of all our students and staff, and to ensure we are adhering to ‘track 
and trace’ advice, the number of external visitors is reduced. 

 
However, we will ensure that specific external services required for additional support, for 
example around students with physical needs will continue.  
 
Coronavirus (COVID-19) is limiting the level of service that can be provided by Educational 
Psychologists who provide advice and information for SEN pupils.  The SENCo is liaising with 
these services remotely and passing advice and guidance onto staff and parents as usual. 
 
Staff training continues to be of paramount importance to the school, and where possible a highly 
structured and informative CPD schedule remains in place that is held remotely within school, or 
jointly as part of the Learning Without Limits Trust commitment. 
  


	Referrals by Parents or Carers

